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PARENT GUIDE
307 UNIVERSITY DRIVE

STARKVILLE, MS 39759

662-324-0726

FPCPDIRECTOR@FPCSTARKVILLE.ORG

Train up a child in the way he should go, 

and when he is old he will not depart from it.

Proverbs 22:6

FIRST PRESBYTERIAN CHURCH CHRISTIAN PRESCHOOL
MISSION STATEMENT
The mission of FPCP is found in Proverbs 22:6
Train up a child in the way he should go, and when HE IS OLD HE WILL NOT DEPART FROM IT.
With this verse as our guide, FPCP aims to offer to the community a quality childcare center program that is deeply rooted in:
· Attracting and retaining a professional staff
· Encouraging parental involvement
· Providing a holistic approach to development and learning
· Instilling Christian principles and values
· Preparing children to be school ready
FPCP is a ministry of Starkville First Presbyterian Church and is open to the entire community.  FPCP encourages volunteers from the congregation to guide and to support its growth. FPCP seeks to provide a Christian environment that develops well-rounded children through loving care.
PHILOSOPHY
The board and staff of FPCP are committed to providing the highest quality childcare for the children of our community in a Christian setting.  Our program will foster positive child guidance and developmentally age-appropriate activities for the individual child; as well as be a safe, loving environment that is conducive for children to learn through hands-on exploration and interaction with other children and adults.  
Our staff recognizes that children develop in predictable stages; therefore, activities are planned which emphasize the process rather than the product.  This fosters a sense of accomplishment and pride. Because children develop holistically, our curriculum provides for all areas of a child’s development: physical, social, emotional, cognitive (educational), and spiritual using an integrated approach.   Activities will provide concrete, hands-on experiences that are planned according to a calendar of themes and units which are relevant to the lives of young children.                                               
We encourage children to learn through play, which is encouraged by the developmental centers in our classrooms.
Preschool experiences are only one aspect of a young child’s education and social opportunities.  Parental guidance and home environment provide the most significant contributions to a child’s development.  Therefore, to provide enriching experiences of the highest quality, we encourage parent and staff communication as a good foundation of mutual understanding and cooperation.
FPCP is a ministry of and supported by financial contributions by Starkville First Presbyterian Church, 307 University Drive, Starkville, MS 39759.  FPCP is licensed by the Mississippi State Department of Health Child Care and Special Licensure, Jackson, Mississippi, and has been inspected and approved by the Oktibbeha County Health Department and the Starkville Fire Department.
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 First Presbyterian Church Christian Preschool.
307 UNIVERSITY DRIVE
STARKVILLE, MS 39759
(662) 324-0726
Dear Parents,
Welcome to First Presbyterian Church Christian Preschool (FPCP.) We appreciate the confidence that you have placed in us by entrusting your child to our care each day. Our childcare and preschool programs are designed to provide for the developmental needs of young children in a Christian setting.  Your child will receive loving care and guidance as part of a well-rounded early childhood experience.  
Parents are the most important influence in the lives of children and we need your help and support to achieve appropriate childcare and preschool goals for your child.  The jobs of parenting and teaching are a partnership. Working together we will ensure that the preschool years of your child will be happy, fulfilling ones.
This handbook will inform you of the policies and procedures of FPCP and help you to better understand the program.  We ask that you read it carefully and retain it for future reference.  Please feel free to call us or visit us at any time with questions, concerns, or suggestions.
Sincerely,
FPCP Board of Directors and Administration
GENERAL INFORMATION
Phone Numbers
FPCP Office                     
(662) 324-0726
Fax                                      
(662) 323-1999
Church Office                     
(662) 323-1994
Church Website                 
www.fpcstarkville.org
Ages 
Six (6) weeks through pre-Kindergarten
Hours 
FPCP is open from 7:30 am – 5:30 pm
Holidays Observed
FPCP observes the following holidays:
Martin Luther King Day
Good Friday
Memorial Day
Independence Day
Labor Day
Thanksgiving (Wednesday, Thursday & Friday)
Christmas Holiday
Child/Staff Ratio
Mississippi State Regulations Standards, per Regulations Governing Licensure of Child Care Facilities (a copy is located in the FPCP office.)
Age of Child 



Minimum Child to Caregiver Staff

Less Than 1 year (Infants & Creepers)    

 5:1




1 year (Toddler I & Toddler II)                         9:1




2 years (Younger & Older Two’s)                    12:1




3 years (Nursery School)                                  14:1



 
4 years (Preschool)                                           16:1



Note: Children may combine ages during drop-off and pick-up times to allow teachers to prepare classrooms or clean up from the day’s activities.  This may also occur at other times deemed necessary or appropriate by the Director.
Tuition & Fees
Waiting List Fee 
$25 (per child)
Tuition 


$625 (All Ages / Classrooms)
Registration Fee 
$200 Annually (Due August 1)
Supply Fees
$100 (Two $50 Installments Due January 1 and May 1)

*See XXI. Registration & Supply Fees for mid-year enrollment 
Late Pick-Up Fee
See Policy VII. Drop-off and Pick-up of Children for details.
Supply fees cover the cost of insurance, some room supplies, playground maintenance, and general administration.  The registration fee is non-refundable.  FPCP carries general liability and umbrella liability insurance policies.
 
Tuition is due in advance or on the 1st of each month.  Tuition payments may be split evenly between the 1st and 15th of each month with prior approval of FPCP’s accountant.  
A two weeks’ notice or a two weeks’ payment is required when removing children from enrollment at FPCP.  If proper notice is not received, a bill will be issued for ½ month’s tuition.  If notice is not received, you will be charged for the entire month.
There will be a $25.00 fee on all returned payments.  After two returned payments, enrollment will be reviewed by the FPCP Board.
FPCP reserves the right to increase fees at any time.  Parents will be given a 30-day notice of increase.
Payment Procedures
Accounts are required to be paid via Automated Clearing House Transaction (bank draft) effective April 1, 2021.  We are unable to accept debit / credit cards, checks, money orders, or cash.  If an ACH transaction is rejected by your banking institution, a fee of $40.00 per occurrence will be charged to cover this expense.  More than one rejection may result in the dismissal of your child at the discretion of FPCP Board of Directors.
Late Fee Policy & Dismissal 
If payment is not made in full by the first business day after the 15th of the month, a late fee of $10 will be assessed. A statement at the end of the month will be issued to the parents indicating the total amount that is owed. This amount will be due no later than the 10th day of the following month. 
Failure to pay tuition or late fees is grounds for dismissal of the student from FPCP. 
Absences & Emergency Closure
There are no refunds for days missed.  There is no reduction for school closings or holidays. FPCP follows Mississippi State University in regard to cancelling or dismissing due to dangerous weather conditions.  If MSU operations are canceled or dismissed due to bad weather conditions, FPCP will be canceled or dismissed.  Emergency closure may become necessary that does not coincide with MSU policy.  
Communication Procedures & Social Media
Staff will attempt to contact parents in the following ways: 
1. Email
2. Procare System Notification
3. Social Media Accounts & FPCP Website
4. WCBI Television Station
5. 96.1 FM Radio Station
6. Police will be notified.  They will have information of the evacuation site.
7. Other means of communication as adopted by FPCP.
FPCP understands that there will be questions that arise, along with requests for feedback, in caring for your child.  You must refrain from calling or texting teachers on their cell phones during work hours.  In addition, you should not engage our staff through social media applications with regard to daycare business, as we do not see this as a proper form of communication.  Please refer to Policy VII. Grievances for further guidelines.
Social media posts made by parents that are deemed inappropriate, inaccurate, or defamatory will be grounds for dismissal of the offending parent’s child/children.
Security
FPCP provides security cameras to monitor each classroom and both entrances to the center.  These cameras are supported by a digital monitoring system with a display screen located in the director’s office.  From this display, the director can observe the classrooms throughout the day and any problems arising can be monitored, reviewed, and saved for 30 days.  Entrances are all key padded and each parent is given a unique code that should not be shared.
The surveillance footage maintained by FPCP is not available to parents unless permitted by the Board of Directors.  This material is considered property of the child care center and is in our care, custody, and control.
In compliance with state law and to protect the privacy of our children, parents are not allowed to videotape or photograph the activities of our children without prior consent of the administrative staff. Violation of this policy shall be grounds for immediate dismissal. 
FPCP staff follows the guidelines for reporting suspected child neglect or abuse as required by the Regulations Governing Licensure of Child Care Facilities, Appendix A. 
Admission Requirements
1. An enrollment application form shall be completed and turned in to the office with the Waiting List Fee.
2. A health record of immunizations must be filed along with the application.  This is a requirement of the State Health Department.  The immunization record must be on a FORM 121 provided by your pediatrician or the Health Department.  No child can be accepted without the required immunizations.  If at any time your child is out of compliance with the immunization regulations, you will be notified and will have two (2) weeks to have your child immunized or your child can be dismissed from the program due to noncompliance with state regulations.
3. All written authorizations, required by state regulations to be in each child’s file, must be signed and updated annually (August 1).
4. A record of any known allergies or special medical accommodations must be on file with the Director’s office and updated annually (August 1).  Supporting physician documentation should be supplied as applicable.
5. If all positions are filled in your child’s age group, you will be placed on a waiting list and will be contacted when a place becomes available.   See XIX Waiting List Policy for more detailed information.
How can parents help FPCP be a positive influence in your child’s life?
1. Read this handbook carefully to help you understand the policies.
2. Schedule and/or attend conferences during the year with your child’s teacher as needed or requested by your child’s teacher or as you feel the need.
3. See that your child gets a good night’s sleep each night.
4. See that your child has regular eating habits.
5. See that your child leaves for school unhurried and happy.
6. See that your child arrives at the proper time.
7. Take an interest in what your child tells you about things that he/she does at the center.
8. Appreciate your child’s early artistic attempts. (Remember it is better to say “Tell me about it.” rather than ask “What is it?”)
9. Let your child be sure of your love and understanding.
10. Feel free to call or come to see the teacher or director about anything you do not understand or that you feel will help your child
11. Let your child know that you feel the center is a safe, happy place.  (If you are apprehensive about leaving your child, then he/she is apprehensive about staying.)
12. Send a change of clothing, sunscreen, and insect repellant to be left at the center.
13. Label all belongings.
DEVELOPMENTAL OBJECTIVES
While your child is in our care at FPCP we plan to provide for him/her a nurturing, loving atmosphere to foster positive self-esteem, and to realize, “God made me and I am special.”  We want each child to enjoy happy experiences while he/she is in our care.
EDUCATIONAL DEVELOPMENT:  Developing language expression abilities, solving problems and forming language concepts.
SOCIAL DEVELOPMENT:  Helping a child learn to be responsible to others-helping a child become a part of a group.
EMOTIONAL DEVELOPMENT:
Developing a good self-image- developing a sense of responsibility- developing persistence in completing a task.
PHYSICAL DEVELOPMENT:  Developing hand and body coordination- learning physical skills- learning good health habits.
SPIRITUAL DEVELOPMENT:  Developing an awareness of God and a habit of giving thanks through prayer for things enjoyed in life.  To help increase the child’s ability to make choices between right and wrong.
CURRICULUM
Our curriculum is based on developmentally appropriate methods for early childhood education.  Our goal is to provide an environment that enhances a child’s ability to learn through hands-on-activities.  Curriculum is viewed as experiences for children.  These experiences are designed to meet the needs of the child’s unique individual personalities with individual learning differences.  The objectives of the curriculum are planned to promote intellectual, social, emotional, physical, and spiritual growth. .
Our program offers each individual a variety of developmentally appropriate activities and materials selected to emphasize a curriculum and a learning environment that will
· foster positive self-esteem
· encourage independence and self-control
· encourage cooperative, prosocial behavior
· encourage children to think, reason, question, and experiment
· encourage language development
· enhance fine and gross motor skills
· respect cultural diversity of children and staff
Classroom programs will place emphasis on Learning Centers.  Teachers plan centers that are set up to foster independent exploration of learning materials and free play.  Each room is designed with learning centers such as: art, blocks, books, home living, music, puzzles, group time, sand and water, table toys, and computers.  Curriculum plans are flexible enough to accommodate changes that will build on interest and ideas.  Curriculum plans are organized around themes relevant to everyday life, and teachers develop weekly unit lesson plans.  
POLICIES & PROCEDURES
I. Clothing:
· Children should wear comfortable, washable clothing that they can manage easily.  Weather permitting, it is FPCP Policy to go outdoors every day.  
· Parents should provide age appropriate sunscreen and insect repellant for their child that will be applied as deemed necessary for the season and weather conditions.  Ask your child’s teacher for specific types of sunscreen and insect repellant to be used. 
· Parents are required to bring an extra change of clothing, including socks and underwear, for all children, to be left in the child’s cubby or box.  FPCP does not have extra clothes and we cannot borrow from other children. If needed, the parents will be called to bring clothing for the child.
· FPCP does not provide diapers, or training pants and cannot borrow these items from other children.  The teacher will inform parents when they are low on supplies and will be called to furnish them if the child runs out.
· All belongings including clothing must be labeled with the child’s name.   
· Children must wear shoes every day, even during the summer.  Tennis shoes are most appropriate; if a child wears sandals, closed toe sandals with back or strap are suggested. With any type shoe, please make sure they fit appropriately to prevent falls. Once a child is out of the infant room, they must have shoes at school with them at all times.  
· An adequate number of training pants and extra clothing must be provided when the child is being potty-trained.
· Do not send children to school in clothing that is not made for playing, eating, or arts and crafts.   Art smocks will be used, but paint, markers, etc. can still get on the clothes.
II. 
 Outdoor Activities
· Mississippi Department of Health policies require that all children in child care receive outdoor activity every day.  It is the policy of FPCP to follow the recommended MSDH policies, weather permitting.
· Infants shall have a minimum of 30 minutes of outdoor activities, if above conditions are met.
· Toddler, preschool, and school age children shall have a minimum of two (2) hours (in total) of outdoor activities per day, if above conditions are met.  
· Sun Safe practices shall be used during outdoor activities during warm/hot weather.  The actual temperature and heat index will be taken into consideration when deciding if children shall be outdoors and for how long.  A general recommendation of mid to upper 90’s and above (heat index included) will be followed for possible prohibition of outdoor activities.
· Sun safe practices shall be evident in the planning of all outdoor events and activities.
· Outdoor activities shall be held in areas providing shade or covered spaces.
· Appropriate cold weather practices shall be used during cool/cold weather.  The actual temperature and wind chill factor will be taken into consideration when deciding if children shall be outdoors and for how long.  A general recommendation for no colder than 32 degrees Fahrenheit (wind chill included) will be followed for prohibition of outside activities.  
· The final decision of permission or prohibition of outdoor activities rests with the FPCP director.
· Parents are responsible for dressing their children appropriately and for providing adequate clothing for their children in anticipation of outdoor activities at FPCP.
III. Field Trips and Excursions
· Permission must be given by parents for their child to participate in such activities.  If a parent chooses not to allow their child to go on a field trip, they will need to make alternative arrangements for child care for their child for that day.
· A “permission slip” will be given to the parents at the time they secure the registration form.  This must be signed and turned in with the registration form at the time of registration.  This “permission slip” covers all field trips within walking distance of the center, i.e. the Starkville Public Library.  Any trips that will involve transporting the children will require a separate, specific, authorization.  Parents will be given advance notification with details about the trip.  Parent volunteers are welcome!
IV. Food and Nutrition
· All bottles and caps must be labeled. If not properly labeled, the bottle CANNOT be given.  For babies, bring the necessary food and/or bottles all properly labeled.  If a bottle and cap are not labeled, the bottle cannot be given.  In order to be in compliance with state regulations, formula or breast milk must be brought in bottles, ready to be used.  
· No glass bottles.
· Nursing mothers are welcomed.  
· We do not use infant feeders nor do we allow cereal in an infant’s bottle. If an infant is on cereal, the parents must bring a box of cereal which will be fed to the child by spoon. 
· All baby food jars should be labeled with the child’s name.  If they are not clearly marked, we will not give your child that jar of food.  This is a safety precaution due to allergy related complications.  Any left-over baby food in jars should be discarded or used within 24 hours.  The center will provide 1 cereal, 1 basic fruit, and 1 basic vegetable per day.
· Toddlers are encouraged to feed themselves.
IV. Food and Nutrition (continued)
· We serve a light morning breakfast, a wholesome noon meal, and 2 light afternoon snacks daily.
· Except for special day snacks, please do not bring food to the center.  This is a policy that is in compliance with state regulations.  Please notify the director, or the teacher if you would like to bring a special day snack.  Only nutritious snacks should be brought in. Homemade snack food is discouraged.  Parents may supply ingredients for the children to make their snack.  
· It is the policy of the school that the children not be brought to school eating food or with food.  They need to finish before entering the classroom.
· The menus are posted in each classroom. They are planned on a monthly basis. Copies are placed in each child’s cubby or box at the first of each month for parents’ convenience.
· Any exceptions to our food policies (allergies, etc.) will require a signed and dated letter from your child’s doctor.  If your child is allergic to certain foods, you are expected to provide a written list (signed by a physician) of these foods to the teacher and to the office for your child’s permanent record.  If your child is on a special diet (approved by a physician), his/her food will be provided by the parents.  No tuition discount is afforded for families with special diet requirements.  USDA guidelines require the center to provide milk at breakfast and lunch, and sometimes snack.  A milk allergy will be the only reason your child will not receive milk when it is on the menu.  
V. Parties/Holidays/Celebrations
· Birthday Parties 
· If you plan a birthday party outside the class during FPCP hours, you may not take children from school to the party.  This causes many hurt feelings unless the entire class is invited.
· Invitations to private parties after-school hours may be distributed in the classroom only if each child receives an invitation.
· Birthday parties need to be held at morning or afternoon snack or at lunch.  Please inform your child’s teacher of your plans.  If it is at lunch, it must meet USDA guidelines.  Any other plans must be discussed with and confirmed by the director.  
· Parents are welcomed and encouraged to volunteer time, food, talents, and materials to any celebration events in the classrooms or the center.
· Typically FPCP has 4th of July, Halloween, Christmas, Valentine’s Day, and Easter Parties in the classroom.  
· A Christmas Program is performed by the children in December.
· A Graduation Ceremony is held for 4 year olds in May.
· FPCP occasionally has additional themed dress days and celebrations.
VI.  Safety & Health
· For the safety of our children we request that parents and visitors not lift and/or hold any children but their own. This policy must be strictly enforced.
· We depend on you to help us maintain a policy of accepting WELL CHILDREN only.  This is for the health of the children as well as the teachers in our center.  The school will make every effort possible to protect the health and safety of the children.  Please notify the teacher if your child is to be absent from the center and also if he/she has a contagious disease so that we may notify other parents.  Please remember that you would not want your child in a classroom with a sick child, so please do not send your child to school sick.
VI. Safety & Health (continued)
· Please refer to Appendix A in the back of the handbook for a list of conditions that require a child to be kept at home.  Your child will be required to remain at home until completely symptom free.  A child must be free of fever, without aid of a fever reducer, for at least 24 hours before returning.  An excuse from a physician is required if your child has had a contagious illness.
· For a listing of the more common childhood diseases, signs and symptoms, and their length for exclusion from childcare, please see Appendix I in the Regulations Governing Licensure of Child Care Facilities. 
· Should your child become ill during the day while at the center, you will be notified and asked to pick up him or her if needed.  Your child needs to be picked up no longer than 45 minutes after you have been called; if this is not possible, please ask someone on your list of authorized people to pick-up to do so. 
· NO prescription or over the counter medication will be given by any employee. A parent may come to the center and administer medicine to their child during the day; however, it is requested that you do not come during naptime.  The director must be informed of medicine being given to your child and why it is being given.  
· If your child is unable to participate in normal school activities, such as outside play, you need to make other arrangements for your child’s care during this sick period.
· Sunscreen and insect repellant (supplied by the parents) will be applied to your child by their caregiver during outside play as deemed necessary for the season and weather conditions.
VII.    Drop-off and Pick-up of Children 
· Upon arrival, children are to be signed in on the classroom sign in/out sheets with the date, time of arrival, and the FULL NAME of the person bringing them (not Mom or Dad).  The same procedure will be followed when children are picked up.  A parent or some other authorized adult must bring your child into the building, sign the sign-in sheet, and notify the staff member responsible for your child; the same procedures apply when your child is being picked up.  Under no circumstances will a child enter by himself or herself or with a sibling.  A teacher or caregiver must know when your child arrives. A child is not considered the legal responsibility of the center before that child is signed in each day or after that child is signed out each day.
· Unless approved by the administrative staff, parents will be expected to leave their child’s classroom within a reasonable time of daily arrival. Reasonable time shall be determined by the classroom teacher after consultation with the administrative staff. Parents will not be allowed to remain in the classrooms and distract from the routine or planned activities of the classroom, without prior permission from the administrative staff.
· Children will only be allowed to leave with persons known by the staff to be authorized and listed on the child’s registration form. 
· All children should be at school no later than 9:00 a.m., if you want your child to be included in all of the activities.  Due to lunch counts and naptime, we do not accept children at the center from 10:30 a.m. until 2:30 p.m. without a doctor’s excuse. We prepare a certain amount of food each day based on the number of children present. It is very disruptive to the other children to bring a child in during naptime as well as unfair to that child if he/she is not ready for a nap.
· A late pick-up charge of $1.00 per minute until 5:35 p.m. will be assessed, after which you will be charged $5.00 per minute.  The increased charge begins at 5:36 p.m.  FPCP time clock will be used when calculating this charge.  Late pick-up charges will be added to your account for payment.
VII.   Drop-off and Pick-up of Children (continued)
· The State of Mississippi Child Care Licensure requires that childcare centers put a limit on how long a child should be in childcare. Our policy is that no child should be at FPCP longer than 10 hours a day; we will monitor the times that children arrive and depart. If your child arrives at FPCP at 7:30 a.m. you have until 5:30 p.m. to pick up your child.
VIII. Grievances
Grievances should be submitted in writing within 30 days of the offense or complaint.
All legitimate grievances or complaints concerning the administration of the center should be directed to:
Childcare Director OR Childcare Board
First Presbyterian Church Christian Preschool 
307 University Drive
Starkville, MS  39759
Should you have a complaint concerning FPCP contact the Child Care Licensure office, toll free, at 1-866-489-8734.
IX. Discipline
FPCP recognizes the distinction between discipline and punishment.  Punishment involves the infliction of pain, either physical or mental, and is not allowed in this program.  Discipline is an external tool to help children develop internal control.  One of the goals of discipline is to help children develop tools to problem solve.  Young children learn by experimenting, testing limits, and experiencing the consequences of their behavior.
1.
The goals of discipline at FPCP are:
· To teach the child to understand and practice acceptable behavior.
· To help build the child’s self-esteem.
· To be consistent and individualized for each child.
· To be appropriate for the child’s level of understanding.
· To never humiliate or frighten a child, nor to physically harm a child.
· To assist the child in developing problem solving skills.
2. The methods of discipline and guidance that FPCP uses are:                                                         
· Re-direction (directing a child to another activity)
· Time Out (children are put in Time Out until the child gains control. Time Out is used as a cooling-off period as opposed to an actual consequence for misbehavior.)  Time Out will not be used on children 2 and under.  Redirection and consistent reinforcement will be used for children 2 and under. 
· Parents may receive an “Incident Report” in instances of minor discipline issues.  This report is meant to inform parents of the details of discipline issues on a day-to-day basis.
· Parents are called only for severe disciplinary problems.  
· Children are disciplined with loving firmness.  Teachers and caregivers are not allowed to raise their voices, handle a child roughly, to use any form of corporal punishment, or to be sarcastic.
· Setting clear and enforceable limits
· Modeling acceptable behavior
IX.    Discipline (continued)
The state regulations regarding discipline state that neither verbal punishment, nor corporal punishment, nor total isolation is to be used as discipline measures.  
· Verbal punishment is defined as humiliating, frightening, degrading a child, or name-calling, etc.  
· Corporal punishment is defined as the use of physical force as a disciplinary measure.  This includes, but is not limited to spanking, slapping, shaking, pulling of hair and so forth.  
· Isolation refers to placing the child in a room alone or in the hallway alone without direct adult supervision.
X. Biting
Biting is an age/stage related concern, meaning that it happens at a specific developmental period.  Biting usually occurs during the toddler years.  Biting occurs for several reasons. Toddlers are oral beings and they still put everything in their mouths.  Toddlers often bite because they have communication barriers and it is their way of expressing frustration, hunger, and exhaustion. Toddlers bite when there are too many children in close proximity.  
Biting (0 to 3 years)
When a child is bitten, the victim is attended to promptly.  The caregiver comforts them and the bite by cleaning it with soap and water.  Ice is placed on the wound.  If the skin is broken, a mild antiseptic will be applied.  The caregiver will also fill out an Ouch Report to give to the parents that will explain the location of the bite, how it was treated, and what has been done to try and prevent it from happening again.  If the bite is severe enough, the parents may receive a call informing them of the bite.  Sometimes, biting occurs and the victim may not cry or show signs of pain, which may result in an Ouch Report not coming home.  For confidentiality reasons, the name of the biter will not be disclosed.    
X.   Biting (continued)
Biting (0 to 3 years) (continued)
The child that is responsible for biting is gently, but firmly, removed from the situation and put in a quiet environment.  The biter may be given an appropriate device to bite on, such as a teether.  Persistent biting reflects the inability of a young child to function in a group setting.  Incidents of biting will be handled on an individual basis using developmentally appropriate guidance techniques and FPCP may or may not use one of the following procedures:
· Parent/teacher/Director conference
· Behavior plan that may include a behavior log of when the incidents occur, where, and in what situation.
If the biting continues after the above procedures have been followed, the following steps may take place
· Parents will incur the cost of an extra staff person to follow the child during the day
· Child may be suspended from the childcare for a period of time
· Permanent removal from the childcare
Biting (Four’s & Five’s)
When children reach the age of four and five, biting should not be a major issue.  By this time, children have developed the skills necessary to communicate and respond to their needs.  However, there are those times when an older child reverts to biting to get attention or to show dissatisfaction.  At this age, repeated biting reflects the inability of the child to function in a group setting.
If a child in this age group bites, a conference with the director will be held.  Parents are required to attend.  If the director feels that the child poses a threat to other children and/or the staff, the child will be dismissed.
XI. Inappropriate Use of Language 
If a child uses inappropriate language (cursing or otherwise inappropriate or offensive language) while in attendance at FPCP, the following policy and plan of action will be used:
1. First Occurrence: Classroom teacher talks with the child, uses appropriate discipline plan, and sends a written report to parent(s).
2. Second Occurrence: Classroom teacher takes child to the office to talk with the Director; an appropriate disciplinary plan is followed. Parent(s) will be called for an in-office conference with the Director.  
3. Third Occurrence: Termination of service for the child(ren) involved.
XII. Dismissal
Children are dismissed from FPCP only when all other alternatives have failed and we can no longer minister to that child and his or her family, or when that child’s presence in our program is harmful to the other children, to the child, and/or the program as a whole.  Unacceptable or inappropriate behavior by parents in the educational building where the children in our program can witness the behavior could result in dismissal of the child/children of that parent.  Any grievance should be taken to the privacy of the Director’s office and addressed to the Director on duty.  Please refer to Grievance Policy on page 24 for additional procedures.  Children will be dismissed if tuition and fees are not paid.  The administration and Board of Directors have express authority to dismiss any child or family from the center at any time for misconduct, violations of policy, or any other reason deemed appropriate.
XIII. Immunizations
All children must be up-to-date with their immunizations.  These records must be on file in the director’s office.  This is a state requirement.  A child can be dismissed from the program if his/her records are not up-to-date and in the director’s files.  If your child is not up-to-date with immunizations, a doctor’s statement concerning the reason must be on file in the director’s office.  A parent will receive at least one month’s notification from the childcare office that a future immunization is needed.   
XIV. Reports to Parents
Parents of infants through two-year-olds are required to receive daily reports concerning their child’s day. Parents of older children should receive daily care reports. Parents of children in all classes will receive reports in cases of accidents, special events, or unusual problems that occurred.  Teachers are always expected to communicate orally to parents concerning their child.
XV. Rest Time
· Each child will be expected to rest and/or sleep from shortly after lunch until about 2:00 p.m. each day.
· Infants will rest throughout the day on their own schedule.
· Parents need to provide mats and blankets for the children to rest.  These will be sent home weekly to be washed.
· Your child may bring his/her favorite blanket, pillow, etc. for naptime.  NO TOYS.  
· Except in an emergency or with a doctor’s excuse, please do not bring your child between 10:30 a.m. and 2:30p.m.
XVI. Schedules
Each class follows a daily schedule which includes free play time, group time, learning centers, activity time, snack-time, bathroom time, outside time, lunch time, and nap time for children who stay all day.    Schedules are posted in each classroom. 
XVII. Transportation
· On field trips, children are transported on the church vans.
· All drivers are licensed and approved to drive these vehicles.
· All children are seated comfortably and safely using seat belts with car seats, until age 4, then booster seats.  Parents provide the car or booster seats.  Your car or booster seat should be labeled with the child’s name and must meet current safety guidelines.
· Toddlers are not transported except in case of emergency.
· No child will be transported without his/her parent’s written permission.  
XVIII. Visitors
· All visitors, including parents and any other relatives, must check in with the childcare office BEFORE visits (other than drop-off and pick-up) and receive a visitor name badge. For the safety of our children this will be strictly enforced. Failure to adhere to this policy may be considered grounds for dismissal. 
· In accordance with state law, FPCP follows an “Open Door” policy. Parents are encouraged to be involved with their children’s activities; however, for the safety of all of our children parents are requested to avoid disruption of the classroom activities. Visits are encouraged, but must for a reasonable time as determined by the teacher and administrative staff after conferring with the parent. 
· Parents may check on their children periodically throughout the day. Surveillance video is only available to parents at the discretion of the Board of Directors.
XIX. Written Authorization
Written authorization by a child’s parent or guardian is to be given and updated annually or as changes occur for the following:
· If a person other than a parent, guardian, or someone listed on the permanent record form picks up your child, there must be written permission specifying that person by name.  Such a person will be required to show identification.  The parent will be required to confirm this via telephone also.
· Photographing of children by outside groups, such as newspapers.
· Field trips
· Permission for FPCP to obtain emergency medical treatment.
· Written consent must be given in order for information concerning a child to be released to any other agency.  EXCEPTION:  Names and addresses are released to public or private schools.
XX. Waiting List Policy
FPCP maintains a waiting list for each classroom.  Following are the guidelines under which we operate regarding our waiting list: 
1. After you have toured FPCP and decided to enroll your child, if there is no position available, your child’s name will be placed on the waiting list in the appropriate room.  Church members’ children will be given priority.  A $25 non-refundable fee is required to be placed on the waiting list. 
2. You will be notified by phone when a position is available.  You must notify the Director as soon as possible whether you want the position or not.  If the Director has not heard from you within one week of notification, your child’s name will be moved to the end of the list and the next person will be called.
3. If you are not ready for the position when one comes available for you, you may decline the position and remain on the waiting list, however, you will move to the end of the list.
4. As your child ages, his or her name will be moved to the waiting list of the appropriate room and placed on the list by date of application.
5. If at any time, your childcare arrangements are met in some other way or you no longer wish to be contacted by FPCP when a position is available, please notify the director so that your child’s name can be removed from our list.
6. Waitlist priority will be given to the following individuals:
a. Members of the Starkville First Presbyterian Church
b. Staff of FPCP
c. Parents of children currently enrolled at FPCP
XXI.     Registration & Supply Fees
The registration fees help to cover the cost of liability insurance, some room supplies, playground maintenance and general administration.  Much of this administration is incurred no matter what time of the year your child is enrolled in the center.  However, in consideration of those who are enrolled for only part of a year, the following payment schedule is used. Enrollment year for FPCP is August 1 through July 31.
Enrollment Period


     Registration Fee

Supply Fee 
August – December 31

$200



  $100.00
January 1 – April 30 

 $75



  $50.00
May 1 – July 31


 $25



  $25.00
XXII. Emergency Procedures
Accidents
Each teacher keeps with them an information sheet on each of their children.  If a member of the staff should need to contact a parent for any reason, these information sheets are easily accessible.  If we are unable to contact one or both parents, the staff will call starting with the first person on the list of authorized persons and any emergency number provided by the parent.  Should a staff member not be able to contact anyone from the emergency list of names, the child will be taken to the Oktibbeha County Hospital Emergency Room.
Emergency Drills
Emergency plans for fires, tornadoes, and earthquakes and any other possible natural disaster are posted in each room.  Practice drills will occur monthly during the year.  The practice drills help the children and the staff members to become familiar with the procedure and not be frightened by the loud noise.
XXII.       Emergency Procedures (continued)
Minor Emergencies  
· High fever over 103°, (rapidly rising)
· Wounds, (bleeding, not severe)
· Human bites
· Nosebleed
· Falls resulting in a fracture
· Tooth knocked out
· Bug bites/stings
FPCP Policy for handling Minor Emergencies
1. Apply first aid, if needed
2. Notify parents
3. Call 911, if needed
4. Ensure safety of children and staff
5. Reassure other children by discussing and answering questions.  Comfort the children.
6. Call center attorney and insurance agent if needed
7. Document accurate information onto accident report
8. Director gives parents a follow-up call or visit to check on child
Major Emergencies  
· Fire
· Tornado
· Bomb threat
· Unauthorized parent pick-up
· Vehicle accident
· Hazardous waste spill
· A child’s life threatening injury or death
· Loss of heating or air conditioning
· Food poisoning
· SIDS death
· Missing/kidnapping/abduction
· Choking
· Bug bites/stings (in allergic children)
XXII.     Emergency Procedures (continued)
FPCP Policy for handling Major Emergencies:
1. Ensure children and staff are safe.  Alert fire, medical or police personnel by using the alarm system or panic button
2. Alert parents
3. Discuss situation with teachers, then alert attorneys and insurance company
4. Contact your spokesperson to have on hand
5. Give clear, concise information 
6. Give out copies of program narrative and general information
7. Have attorney present
8. Make plans for the center to open if closing was necessary
9. Change food suppliers, if food was involved
10. Call for a parent forum
11. Plan for psychological counseling for children, if needed
12. Get feedback from employees and answer questions
13. Supply a brief, positive (if possible) news release
14. Contact MS Department of Health to report any major emergency
Evacuation  
In the event that children and staff must be evacuated from the area, they will be taken to the sidewalk at University Drive at the south lawn of First Presbyterian Church.
Parents will be notified in case of evacuation by one of the following methods
1.  Email
2. SMS
3. Social Media Accounts & FPCP Website 
4. WCBI Television station
5. 96.1 FM radio station
6. Police will be notified.  They will have information of the evacuation site.
7. Other means of communication as adopted by FPCP.
XXIII. Move-up Policy
August will be our primary move-up time with the start of the new school year.  Children can expect to move to a new classroom appropriate for their age at that time.  
Additional moves for some children may be expected throughout the year to allow space for new babies and waiting list children to enter our center.  Children will be moved based on their age in relation to the other ages in their current classroom, the individual child’s readiness for the move, and space available in the next classroom.  The director will contact the parents of each child to be moved at least 2 weeks prior to the move to allow the parents time to address their questions and concerns. All parents will be notified 3 days prior to any move that affects their child’s classroom.  
We will maintain enrollment levels subject to the overall licensed enrollment given by the Mississippi State Department of Health Child Care and Special Licensure.  The continued growth of the center and maintenance of licensed enrollment is necessary for the stability and continued operation of our center.
XXIV. Babysitting
FPCP employees may babysit for your child in your home.  Please be reminded that although these workers are all excellent caregivers, they work in a supervised environment at FPCP. It is important for your family and the employee to be sure that relationship does not affect the relationship the employee has with all other children at FPCP.
Appendix A
The following conditions require exclusion from childcare:
· Fever:
Defined as 100°F or higher taken under the arm, 101°F taken orally, or 102°F taken rectally.  For children 4 months or younger, the lower rectal temperature of 101°F is considered a fever threshold.
To return to childcare, a child must be free of fever for 24 hours without use of a fever reducer medicine.
· Diarrhea: Frequent (3 or more episodes in a 24-hour period) runny, watery, or bloody stools.  According to CDC recommendations, a child who is not toilet trained and has diarrhea should be excluded from childcare settings regardless of the cause.
· Vomiting: Two or more times in a 24-hour period.
· Rash: Body rash with a fever
· Sore Throat: Sore throat with fever and swollen glands
· Severe Coughing: The child gets red or blue in the face or makes high-pitched whooping sound after coughing.
· Eye Discharge: Thick mucus or pus draining from the eye
· Jaundice: Yellow eyes and skin
· Irritability: Continuous irritability and crying
Refer to Regulations Governing Licensure of Child Care Facilities Appendix A for further information concerning communicable diseases/conditions and return to childcare.
Appendix B
Please see the enclosed comprehensive COVID-19 SAFETY PLAN that addresses FPCP’s response and guidelines relating to the ongoing global pandemic. 
Starkville First Presbyterian Church 
invites you to worship with us.
Sunday
9:30am & 11:00am — Worship Service (Nursery at both services; TLC for older children at the 11:00 service)

5:00pm — Children & Youth Programs

Wednesday

6:00pm — Wednesday Night Bible Study. Join us in-person or on Zoom.

Church Staff
Rev. Dr. Martin Lifer-Senior Pastor, mlifer@fpcstarkville.org
Church Office Administrative Assistant, info@fpcstarkville.org
“Nurturing Joyful Faith and Compassionate Service”


